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Instructions for REFEREES

Dear referee, 

Thank you for accepting to be a referee for AbcTaxa. Your primary concern is to judge the merit of the manuscript as an original contribution to capacity building in taxonomy and collection management. For more information on what this capacity building in taxonomy and collection management implies, please read the sections ‘Philosophy’ and ‘Aims and Scope’ on the website of AbcTaxa. Hereunder you can find some guiding questions that will allow us to judge the quality of the manuscript. 

Please select one of the scores given with each question (1 = not at all; 2 = a bit: 3= good; 4 = very good; 5 = excellent); if you would find the question ‘non-pertinent’ please indicate in your written report

	1. Is the subject matter relevant to the philosophy of AbcTaxa?        
	1
	2
	3
	4
	5

	2. Does the manuscript effectively act as a roadmap on how to do the taxonomy of a particular taxon?
	1
	2
	3
	4
	5

	3. Does the manuscript effectively act as a roadmap on how to do the collection management of a particular taxon/collection?
	1
	2
	3
	4
	5

	4. Is the taxonomy correct?
	1
	2
	3
	4
	5

	5. Does the nomenclature reflect the current codes of nomenclature? (ICBN and ICZN only)
	1
	2
	3
	4
	5

	6. Is the geographic scope appropriate?
	1
	2
	3
	4
	5

	7. Are all the illustrations needed?
	1
	2
	3
	4
	5

	8. Is the work original?
	1
	2
	3
	4
	5

	9. Is the presentation clear, concise and written in good English/French/Spanish?
	1
	2
	3
	4
	5

	10. Are all the illustrations of sufficient quality?
	1
	2
	3
	4
	5

	11. Is there duplication between graphics, tables and/or text?
	1
	2
	3
	4
	5

	12. Is the work scientifically sound?
	1
	2
	3
	4
	5


Indicate your overall rating of the manuscript (highlight your choice or delete other options):

1. Exceptional (a significant contribution that will speed up capacity building in taxonomy and/or collection management) 

2. Meritorious (an important and significant contribution but with some minor components lacking)

3. Publishable (sound contribution, but major gaps in content will prevent it from being a useful tool for speeding up capacity in taxonomy and/or collection management )

4. Publishable, but inappropriate to Abc Taxa (suggest other journal?) 

5. Not publishable

Indicate what action must be taken in respect of this manuscript: 

1. Accepted as it stands, apart from editorial changes

2. Accept it with minor revisions as specified (to be checked by editors)

3. Requires major revision and re-review (are you willing to do the re-review? If no, please indicate another potential referee

4. Rejected outright

Please complement the above general evaluation with a more detailed, but concise, written report. We would appreciate if you could list your suggestions for improvement in a format that allows easy transfer to the authors.

Add your written report here

     
It is not necessary to return the manuscript itself unless you have inserted comments on it that have not been included in your written report. If such should be the case please send also electronically (use freeware as YouSendIt (http://www.yousendit.com/) in case the manuscript is too large to be sent by ordinary email)
Thank you for sending your report within one month of receipt of the manuscript.

Yours sincerely,

Y. Samyn, D. VandenSpiegel & J. Degreef

Editorial Board of Abc Taxa






